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IOJIMTUKA 3AINIMTBI U OBPABOTKH INIEPCOHAJIBHBIX IAHHBIX
000 «AJIBT-OH»

1. O6buwme nonoxKeHus

1.1. HacToAwana MonuntrKa B OTHOWEHMM 06PabOTKM NEPCOHANbHBIX AaHHbIX (Aanee — MoAnTUKA)
COCTaBNEHA B COOTBETCTBUM C MYHKTOM 2 cTaTbn 18.1 ®enepanbHoro 3akoHa «O nepcoHanbHbIX
AaHHbIX» Ne 152-d3 o1 27 utona 2006 r., a TakKe MHbIMW HOPMaTMBHO-NPABOBLIMW aKTamu Poccminckoi
depepaumn B 061acTn 3aWmTbl U 06PabOTKM NEPCOHaNbHbIX AAHHbIX U AENCTBYET B OTHOLUEHUWN BCEX
nepcoHanbHbIX AaHHbIX (Aanee — [aHHbIe), KOoTopble OpraHusaums (aanee — OnepaTop, ObLLECTBO)
MOKET MOoJlYYnTb OT CyObeKTa NePCOHabHbIX AAHHbIX, ABAAIOLWErocA CTOPOHOM MO rpaxaaHCKo-
npaBOBOMY A OrOBOPY, @ TaKXKe OT CybbeKTa NepCoHasibHbIX AaHHbIX, cocToslero ¢ OnepaTopom B
OTHOLLIEHUAX, peryanpyembix TPYA0BbIM 3aKOHOAATeNbCTBOM (aanee — PaboTHUK).

1.2. OnepaTop obecneunsaeT 3almTy obpabaTbiBaeMbIx NEPCOHANbHbIX AAaHHbIX OT HECAHKLMOHUPOBAHHOTO
[0CTyNa v pasrialeHuna, HeNnpPaBoOMEepPHOro MCNOb30BaHMA AN YTPaTbl B COOTBETCTBUM C
TpeboBaHMAMK DeaepanbHOro 3akoHa oT 27 utona 2006 r. Ne 152-93 «O nepcoHanbHbIX AaHHbIXY.

1.3. U3meHeHune MoantTnkm

1.4. OnepaTtop UMeeT NPaBo BHOCUTb U3SMEHEHUSA B HacTosLWyo MoanTuKy. Mpn BHECEHUN U3MEHEHUI B
3arosioBke MoAUTMKK yKasblBaeTCa gaTa nocnegHero obHoBeHMA pedakumn. Hoeas peaaKkums
MoANTMKKM BCTYNaeT B CUY C MOMEHTA € PasMeLLEeHMA Ha CailTe, eCan MHOe He NPeayCMOTPEHO HOBOW
peaakuuei NMoanTmuku.

2.  TepMWHbI N NPUHATbIE COKPALLLEHUA:

2.1. NepcoHanbHble aaHHble (M) — ntobas MHGopMaLMA, OTHOCALLAACA K MPAMO UAN KOCBEHHO
onpeaeneHHoMy uam onpegensemomy Gpusmyeckomy numuy (cybbeKkTy NepcoHanbHbIX AaHHbIX).

2.2. ObpaboTKa nepcoHabHbIX AaHHbIX — Ntoboe aeicTBMe (onepauns) AN COBOKYNHOCTb AEeNCTBUIA
(onepaumii), coBepluaembix C UCNOJb30BaHWEM CPeACTB aBTOMaTU3aLUM UK 6e3 UCNOb30BaHMA TaKMUX
CPeACTB C NEPCOHANIbHBIMU AaHHbIMM, BK/tOYas cbop, 3annch, CUCTEMATU3ALLMIO, HAKOMEHMWE,
XpaHeHue, yTouHeHue (06HOBNEHME, U3MEHEHUE), U3B/IEYEHME, UCMOb30BAHME, Nepeaavy
(pacnpoctpaHeHue, npegocTaBneHne, 4ocTyn), obesnnunsaHme, 610KMpoBaHWeE, yaaneHue,
YHUUTOXKEHME NEePCOHa/IbHBIX AaHHbIX. ABTOMaTM3NpOBaHHas 06paboTKa NepCcoHaNbHbIX AaHHbIX —
06paboTKa NepCcoHaNbHbIX AAHHbIX C MTOMOLLBIO CPEeACTB BbIYUCUTENIbHON TEXHUKM.

2.3. MHdopmaumoHHan cucTeMa nepcoHanbHbIx gaHHbIxX (MCMA) — coBOKYMHOCTb cogeprKawmxca B 6asax
AaHHbIX NepCcoHaNbHbIX AAaHHbIX U 0becrneynBatoLLmMX MX 06paboTKy MHPOPMALMOHHbLIX TEXHONOTUIA U
TeXHUYECKUX cpeacTB. MepcoHanbHble AaHHble, caenaHHble 0bLea0CTyNHbIMU CyObeKToOM
nepcoHanbHbIX AaHHbIX, — M/, 4OCTYN HEOrPAHUYEHHOTO KPYra /ML, K KOTOPbIM NpeaocTaBaeH
CybbEKTOM NepcoHasibHbIX AaHHbIX 160 Nno ero npockbe.

2.4. BNOKMpoOBAHME NEPCOHAJbHBIX AAaHHbIX — BPEMEHHOE NMpeKpaLleHe 06paboTKM NepCcoHaNbHbIX AaHHbIX
(3a nckntoueHnem cnyyaes, ecim 0bpaboTka HeobxoaMMa ANA YTOUHEHWUA NEPCOHANbHbIX AaHHbIX).
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2.5. YHMUTOMKeHMe NepcoHasbHbIX AaHHbIX — EACTBUA, B pe3y/ibTaTe KOTOPbIX CTAHOBUTCA HEBO3MOMKHbIM
BOCCTAHOBUTb COAEPKaHNE NEPCOHaNbHbIX AaHHbIX B UHPOPMALIMOHHOM CUCTEME NEePCOHasbHbIX
AaHHbIX U (MAK) B pe3ynbTaTe KOTOPbIX YHUUTOMXKAIOTCA MaTepuanbHble HOCUTENIU NEePCOHANbHbIX
OaHHbIX.

2.6. OnepaTtop — opraHmMsaLma, CAMOCTOATE/IbHO UM COBMECTHO C APYrMMU NLAMM OPraHU3yoLLLas
06paboTKy NepcoHanbHbIX AaHHbIX, @ TaKXKe onpeaensatowan ueam obpaboTkmM NepcoHanbHbIX AAHHbIX,
nognexawmx obpaboTke, gencrema (onepawmm), copepliaemble C NePCOHANbHBIMU AaHHbIMMU.
OnepaTopom sBAAETCA 06LLEeCTBO C OrpaHUYEHHOM OTBETCTBEHHOCTbIo « AJ/IbT-OH», pacnonoxeHHoe no
agpecy: 115191, r. Mocksa, ya. b. Tynbckas, a. 10, ctp. 38.

3. 0O6paboTKa NnepcoHasibHbIX AaHHbIX
3.1. Nony4yenwue MNA.

3.1.1. Bce NA cnegyet nony4yatb OT camoro cybbekTa. Ecam N cybbekTa MOXKHO NONYYUTb TONIbKO Y TPETLEM
CTOPOHbI, TO CYOBEKT A0NXKEH ObITb YBEAOMIEH 06 3TOM MU/IN OT HEro A0JIKHO ObITb NOJIY4EHO
cornacwue.

3.1.2. Onepatop foMKeH COObLWUTL CyBbEKTY O Lensax, npegnonaraemMbiX UCTOYHUKAX U crnocobax
nonyyenua N4, xapakrepe noanexkawmx nonyydenuto MA, nepevHe gernctenii ¢ NMA, cpoke, B Te4eHMe
KOTOPOro AeNCTBYET cornacue, M NOPsLAKE ero 0T3blBa, a TaKKe 0 NOCNeACTBUAX OTKasa cybbekTa AaTb
NUCbMEHHOE cornacue Ha ux noaydyeHue.

3.1.3. JoKymeHTbl, coaepKauiue M/, co3aaroTca NyTem:— KONMpoBaHUS OPUTMHaN0B AOKYMEHTOB (macnopr,
DOKYMeHT 06 obpa3oBaHun, cBnaeTenscTso MHH, neHcMoHHOe cBMAETEeNbCTBO U AP.);— BHECEHUS
CBEeAlEHWNI B y4eTHble GOpPMbl;— NONYYEHNA OPUTUHANOB HEOBXOAMMbIX IOKYMEHTOB (TpyaoBasn
KHUXKA, MeAULMHCKOE 3aK/0YeHNEe, XapaKTepUCTMKa 1 4p.).

3.2. Obpabotka NA.
3.2.1. ObpaboTKa NepcoHanbHbIX AAaHHbIX OCYLLECTBASAETCA:
— ccornacusa cybbeKkta nepcoHanbHbIX faHHbIX Ha 06paboTKy ero NepcoHanbHbIX AAHHbIX;

— B C/yyasAx, Korga o6paboTka nepcoHanbHbIX AaHHbIX HEOBX0AMMa ANA OCYLLECTBAEHUA U BbINOAHEHWUSA
BO3/I0XKEHHbIX 3aKOHO4aTeNbCTBOM PD dyHKUMIA, NONHOMOUYUI U 06513aHHOCTEN;

— B C/lyyasnx, KOraa ocyLlecTBaseTca 06paboTka nepcoHasibHbIX AaHHbIX, JOCTYN HEOTPAaHUYEHHOTO Kpyra
JIMLL, K KOTOPbIM NpegocTaBieH cybbekToM NepcoHanbHbIX g4aHHbIX 60 no ero npocbbe (ganee —
NnepcoHanbHble AaHHblEe, CAeNaHHble 06WeA0CTYNHbIMM CYOEKTOM NEPCOHANbHbIX AAHHBbIX).

3.2.2. Uenn 06paboTKkM NnepcoHanbHbIX AaHHbIX:
—  OCYLLeCTB/eHWE TPYAO0BbIX OTHOLLIEHWIA;
—  OCYLLECTB/IEHWE MPaXKAAHCKO-MPABOBbLIX OTHOLLEHUNA.
3.2.3. Kateropun cy6bekToB nepcoHasnbHbIX g4aHHbIX. O6pabatbisatotca M cneayowmx cybbvektos MA4;
—  ¢dusmnyeckme nnua, coctoswme c ObLLECTBOM B TPYAOBbLIX OTHOLLEHUSAX;
—  ¢dusmnyeckne nnua, ysonuslimeca us Obuiectsa;
—  ¢du3smMyeckne Anua, ABAAIOWMECA KaHAMAATaMM Ha paboTy;

- ¢M3M‘-IECKME Nnia, cocrtoawme C O6LIJ,ECTBOM B rpa*Xa4aHCKO-NpaBoOBbIX OTHOLWEHWNAX.
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3.2.4. N[, obpabatbiBaemble OnNepaTopom:

— [AaHHble, NONlyYeHHbIe NPW OCYLLECTBAEHUM TPYL0BbIX OTHOLIEHN;

—  [JaHHble, NONlYYEHHbIE ANA ocylWwecTBNEHNA 0TOOPa KaHAMAATOB HA PaboTy;

—  [aHHble, NOMYYEHHbIE NPW OCYLLLECTBAEHUM FPAKAAHCKO-MPABOBbIX OTHOLIEHWIA.
3.2.5. ObpaboTKa NepcoHanbHbIX AaHHbIX BeAeTCA:

— € UCNonb3oBaHMEM CPeACTB aBTOMATM3auuuy;

— 6e3 Ucnonb30BaHUA CPeACcTB aBTOMATU3ALMM.
3.3. XpaHeHue NA.

3.3.1. NA cyb6bekToB MOTyT BbITb MOAYYEHBI, NPOXOANUTL AaNbHENMWY0 06paboTKy 1 NepeaaBaTbca Ha
XpaHeHMe Kak Ha BYMarKHbIX HOCUTENAX, TaK U B 3/1IEKTPOHHOM BUE.

3.3.2. N[, 3adpMKcnpoBaHHble HA BYMaAXKHbIX HOCUTENAX, XPAHATCA B 3annpaemMblx WKadax nmbo 8
3anMpaembix NOMeLLEHUAX C OFPAHUYEHHbIM NPAaBOM A0CTyNa.

3.3.3. N4 cybbekToB, obpabaTbiBaemble C UCMOJIb30BaHNEM CPEACTB aBTOMATU3aLMM B Pa3HbIX LENsXx,
XPaHATCA B pa3HbIX Nankax.

3.3.4. He ponyckaeTca xpaHeHMe U pasmelleHne JOKYMeHTOB, coaeprKalimnx ML, B OTKPbITbIX 9INEKTPOHHbIX
KaTanorax (bannoobmeHHunkax) 8 UCMNA.

3.3.5. XpaHeHnue N[ B popme, no3sonatolLeit onpeaenntsb cybbekTa M, ocyLecTBAAETCA He A0AbLUE, YeM
3TOro TpebyioT uenn nx 06paboTKK, MU OHU NOANENKAT YHUUTOXKEHMIO NO AOCTUNKEHMM Lenein
06paboTKN UK B C/lyyae yTpaTbl HEOOXOAUMOCTU B UX AOCTUKEHUM.

3.4. YHnutoxeHwue MA.

3.4.1. YHUUTOXKEHWEe LOKYMEHTOB (HocuTenelt), coaepsalmx M, NponM3BoaMTCA NYTEM COXIKEHUS,
ApobaeHuns (M3meNbYeHNUnA), XMMUYECKOTO PasfioKeHUs, NpeBpaLleHmns B 6ecdopMeHHyto maccy uam
NOPOLOK. [NA YHUUTOXKEHUSA ByMarKHbIX LLOKYMEHTOB AOMYCKAETCA NPUMEHEHUE Wpeaepa.

3.4.2. N[, Ha 3NeKTPOHHbIX HOCUTENAX YHUUTOXKAOTCA NyTEM CTUPAHUA UM GOPMATUPOBAHUA HOCUTENA.
3.4.3. ®aKT yHuuToKeHus N noateepxaaeTcs 4OKYMEHTaNbHO aKTOM 00 YHUUTOXKEHUN HOCUTENEN.
3.5. Nepepaua NA.
3.5.1. OnepaTop nepegaert M TpeTbMM NNLAM B CeOYOLWMX CYyHaAAX:

— cybbeKT Bblpa3n/ CBOE COr/lacue Ha Takne 4enCcTBuUS;

— nepepgada npeaycmoTpeHa pOCCMVICKMM NN UHbIM NPUMEHUMbBIM 3aKOHOAaTENNbCTBOM B PpaMKax
yCTaHOBﬂeHHOﬁ 3aKOHO4AaTENBCTBOM Mpoueaypbl.

3.5.2. MNMepeueHb a1y, KoTopbiMm Nepegatotca M. TpeTbn nnuya, KoTopbiMm Nepeaatotca MA;
— MeHcHoHHbIN dpoHA PD anA yyeTa (Ha 3aKOHHbBIX OCHOBAHMSAX);
— Hanorosble opraHbl PO (Ha 3aKOHHbIX OCHOBAHMSAX);
—  ®oHpA coumManbHOro cTpaxoBaHusa PO (Ha 3aKOHHbIX OCHOBaHUAX);

— TeppuTopuanbHbiit GoHA 06583aTeIbHOM0 MEANLMHCKOTO CTPAX0BaHMUA (Ha 3aKOHHbIX OCHOBAHMUAX);
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— CTpaxoBble MeANUMHCKME OpraHnsaLmm no o6sa3atesibHOMY U 4O06POBOABHOMY MEANUMHCKOMY
CTPaxoBaHMIO (Ha 3aKOHHbIX OCHOBAHWMAX);

— 6aHKu ana HauncneHua 3apaboTHoOI naaTbl (Ha OCHOBaAHWU AOrOBOPa);
— opranbl MB/, Poccun B cnyyanx, yCTaHOB/IEHHbIX 3aKOHOAATE/IbCTBOM.
3awmTa NnepcoHanbHbIX AaHHbIX

4.1. B cOOTBETCTBUM C TPeHOBAHMAMMN HOPMATUBHbBIX AOKYMEHTOB OnepaTopomM Co34aHa CUCTEMA 3aLUUTbI
nepcoHanbHbIX gaHHbIX (C3M/), cocToAlLan U3 NoAcMCTEM NPaBOBO, OPraHM3aLMOHHON N TEXHUYECKOM
3aLLUTBI.

4.2. Nopacnctema NPaBoOBOM 3alLKUTbI NpeacTaBaseT coboil KoMNAeKC NPABOBbIX, OPraHM3aLNOHHO-
pacnopaamTenbHbIX U HOPMATUBHbBIX LLOKYMEHTOB, obecneunsatowmx cosganne, pyHKUMOHNMPOBAHNE U
cosepleHcTsoBaHue C3M1A4.

4.3. Moacucrtema OpraHM3aLMOHHOM 3aLMTbl BK/IOYaEeT B cebA opraHn3aumio CTPYKTypbl ynpasaenua C3M4,
paspeLlImTenbHOM CUCTEMBI, 3aLWUTbl MHOPMaLUMK Npu paboTe c COTpyAHMKAaMMK, MapTHEPaAMU U
CTOPOHHUMM NULLEAMMU.

4.4. MNoacucTeMa TEXHUYECKOW 3aLMTbl BKAOYAET B cebAa KOMMNNEKC TEXHUYECKMX, MPOrPamMMHbIX,
nporpammHo-annapaTHbIX cpeacTs, obecneynsatowmx awmTy MNa.

4.5. OCHOBHbIMM MepamMu 3awmThbl M, ncnonbsyembimm OnepaTopom, ABAAKOTCA:

4.5.1. HasHayeHWe nnua, OTBETCTBEHHOIO 33 06paboTKy M/, KOTOpOoe OCyLLEeCTBAAET OPraHU3aL Mo
06paboTku MA, 06yyeHne N NHCTPYKTAXK, BHYTPEHHMUI KOHTPO/Ib 33 COON0AEHNEM YyUpPEXRAEHNEM U
ero paboTHUKamu TpeboBaHuii K 3awwmTe MA.

4.5.2. OnpegeneHune akTyanbHbIx yrpo3 6esonacHoctu NI npu nx obpaboTke B UCMNA 1 pa3paboTka mep m
meponpuaTnin no 3awuTe MA.

4.5.3. Pa3paboTka NONUTUKM B OTHOLLEHNN 06PpabOTKM NepCcOHabHbIX AAHHBbIX.

4.5.4. YctaHoBAeHuWe npaBua goctyna K M4, obpabaTtbiBaembim B UCM/A, a TakKe obecneyeHne pernctpaumm
M yyeTa Bcex AelcTBuiA, coBepluaembix ¢ N4 8 UCNA.

4.5.5. YcTaHOBNAEHME NHAMBUAYAbHbIX Naposieit 4OCTyna COTPYAHMUKOB B MHOOPMALIMOHHYIO CUCTEMY B
COOTBETCTBUM C UX MPOU3BOACTBEHHBIMU 06A3aHHOCTAMM.

4.5.6. MpumeHeHMe Npoweallmnx B yCTAaHOBAEHHOM NopsaaKe npoueaypy OLeHKU COOTBeTCTBUA CpeacTB
3aWwmTbl MHGOPMALMMN.

4.5.7. CeptndmuMpoBaHHOE aHTUBMPYCHOE NporpaMmmHoe obecnedyeHne ¢ peryiapHo obHoBASEMbIMU
6azamu.

4.5.8. CobntogeHune ycnosuii, obecneunsatoLmx coxpaHHoCTb M, 1 UCKAOYAIOWNX HECAHKLMOHNPOBaHHbIM
K HAM JocTyn.

4.5.9. O6Hapy:KeHne GpaKToB HECAHKLMOHUPOBAHHOTO AOCTYMNa K NEPCOHabHbIM AaHHbIM U NPUHATUE Mep.

4.5.10. BocctaHoBneHue M, moandmnumMpoBaHHbIX UM YHUYTOXKEHHbIX BCAeACTBME
HEeCaHKLUMOHMPOBAHHOIO AOCTYNa K HUM.

4.5.11. O6yyeHue paboTHMKoB OnepaTopa, HeNoOCPeACTBEHHO OCYLLECTBAAIOLWMX 06paboTKy NepCcoHaNbHbIX
AaHHbIX, NOIOXKEHNAM 3aKOHOAaTeNbcTBA PP 0 nepcoHanbHbIX AaHHbIX, B TOM Yncie TpeboBaHUAM K
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3alLMTe NepPCoHabHbIX AaHHbIX, LOKYMEHTaM, ONpeaenstomm noamTnky Onepatopa B OTHOWEHUK
06pabOoTKM NEPCOHANbHBIX AAHHDBIX, IOKA/IbHLIM aKTam No BONpocam 06paboTKM NepcoHanbHbIX
OaHHbIX.

4.5.12. OcywecTBaeHne BHYTPEHHEro KOHTPOAA N ayauTa.
5. OcHoBHble npaBa cybbekTa N 1 06a3aHHOCTM OnepaTopa

5.1. OcHoBHble npaBa cybbekTa MNA.Cy6bekT MmeeT NpaBo Ha AOCTYN K ero NepcoHabHbIM AaHHbIM U
cnenyowmm cBeaeHNAM:

— noareepraeHne dakTa obpaboTtkm N Onepatopom;
— npaBoOBble OCHOBaHUSA U Uenn obpaboTtku MNA;
— uenu u npumeHaemble Onepatopom cnocobbl obpaboTkm NA;

— HaMMeHOBaHMe U MecTo HaxoxaeHua Onepatopa, CBeAEHUA 0 NMUAX (3a UCKIoYeHMeMm paboTHUKOB
OnepaTopa), KoTopble MMetoT AocTyn K M nan KoTopbiM MOTYT BbITb packpbiTbl M Ha OCHOBaHMK
aorosopa c OnepaTtopom WM Ha OCHoBaHMKU deaepanbHOro 3aKoHa;

— CpPOKHu 06p860TKM NePCOHaNIbHbIX AaHHbIX, B TOM YNC/NE CPOKU UX XPaHEHUA,

— MOpAAOK ocyllecTBaeHUs cybbekTom M npas, NpesycMOTPeHHbIX HacToAwmMM PesepanbHbIM
3aKOHOM;

— HaumeHoBaHWe Uau Gpamuana, UMA, OTYECTBO U agpec AnLa, ocyLwecTBasAoWero o6paboTky N4 no
nopy4yeHuto Onepartopa, ecan 06paboTKa nopydeHa Man byaeTt nopydeHa Takomy aunuy;

— obpaueHune Kk OnepaTopy M HamnpaseHNe emy 3anpocos;
— obkanoBaHue genctenin unn bespelictema Onepatopa.
5.2. O6asaHHocTK OnepaTtopa. Onepatop 06a3aH:
— npwv cbope N4 npeaoctaBuTb MHbGopmaLuio 06 obpaboTke MA;
— B cayvasax ecau MM 6b1an nonyyeHsbl He OT cybbekTa N4, yBeaoMUTb CybbekTa;
— Mpu oTKase B npeaocTasaeHnn N, cybbekTy pasbACHAOTCA NOCAEACTBUA TAKOTO OTKA3a;

— onyb6amnKoBaTb UAK MHbIM 06pa3om obecneynTb HeEOrPaHUYEHHDbIN AOCTYN K JOKYMEHTY,
onpeaensaoemMy ero NoOANTUKY B OTHoLEeHMM 06paboTku M, K cBegeHUAM O peannsyemblx
TpeboBaHuAX K 3awmTe M4;

—  MPMHUMMaTbL HeoBX0AMMble NPaBOBbIe, OPraHN3aLLMOHHbIE M TEXHUYECKME Mepbl nan obecneunsaTb Ux
NpUHATUE ANA 3almTbl M OT HENPABOMEPHOIO AW CNYYaNHOro A0CTYNa K HUM, YHUUTOMXKEHUSA,
n3meHeHun, 6I0KUPOBaHMA, KONMPOBAHWA, NPeaOCTaBAEHUSA, pacnpocTpaHeHus M/, a TakKe OT UHbIX
HenpaBOMEpPHbIX AeNCcTBUI B OTHOWeHWM MA;

— [OaBaTb OTBETbI Ha 3anpockl 1 0bpalleHna cybbekTos M, ux npeactasuteneit n ynosHOMOYEHHOro
opraHa no 3awuTe npas cybbvekTos M,



